MEMORANDUM OF
UNDERSTANDING







[bookmark: Text4][bookmark: _GoBack][bookmark: Dropdown5][bookmark: Dropdown6][bookmark: Text1][bookmark: Text2][bookmark: Text3]This memorandum confirms an agreement between <<Agency>> and .  The contractor will provide  to <<individual, group, or work unit>> beginning July 1, 2016 and ending June 30, 2017, for a maximum of 0 billable hours.  As stated in the contract, the contractor will be paid at the hourly rate of $0.00. 

The contractor will submit invoices to the State of Utah Department of Human Resource Management (DHRM), regardless of which agency services have been rendered to. Upon receipt of the invoice, DHRM will initiate an inter-agency transfer of funds (IAT).  

The contracting agency must send a signed copy of this memorandum to DHRM. All parties are advised to retain a copy for their records. 






______________________________	   ______________________________
 Contractor			       Date	    Agency Representative     Date
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Please complete: 



[bookmark: Check1]|_| Specific outcomes and specifications for this service are attached. 
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