Log in to the onboarding system (use the Tracker 19 link) or the Onboarding Manger Console link

Department of Human Resource Management

For inquiries or to schedule an appointment, centack us.
State Office Building Phone: (801) 538-3025
Suite 2 Fax: (801} 536-3081

salt Lake City, Utah TDD: (801) 538-3696
84114-1531

This is the main screen a manager will see.
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All the employees that are in various stages will show in the console. If it is - it means they are within the deadlines to complete the tours. If it is yellow they
are nearing the deadline. If they are . they are past due.

You can search for as specific employee by typing part or all of their name in these fields. Then click the search button.
This feature is nice when you have a lot of employees in your console.
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Click on the employees name for information about the tour they completed. “Completed the Hiring Process” is tour 1. “Welcome to State Employment” is tour
2. In order for the new hire action to be processed in HRE, Tour 1 must be complete and the data status must say “Sent”.

In this example | clicked on the employee’s name for tour 1.
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- JULIUS FAAMATAU - Completing the Hiring Process
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This shows the date each step of the tour has been completed and how long it took
them to complete that section.
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JULIUS FAAMATAU
User 1D: s If you click on the User Details tab you will be able to see information about the employee
Hiring Manager:  SHANNON STEC including their EIN, who the hiring manager is, who the recruiter is, the employees start date,
Recruiter: DEBI TRIPP their job title, agency name, and the assigned ERIC staff member.
Start Date: 07/18/2016
Job Title: PSYCHIATRIC/DEVELOPMENTAL TECHMI

Agency Name: 200 Dept of Human Services

ERIC: Rachel Parkinson



