Mg;ezctlon prov tj!erlllﬁtil:‘rgns%r accessing the IRS W-2 Form instructions.

This allows you to view or print the instructions found on the back of the IRS form W-2.

Home Payroll
Overview | Working Time | Payments and Benefits | Employe

... Employee Search Nav > Personal Information Nav > Working
Time Nav > Overview > Benefits Payments Nav

4
-@'@-9:6 Pay Statement

5
@ Pay Statement
View and/or print current and previous

pay statements.

Benefits

Benefits Participation

View Benefits

View a list of plans in which you are
currently enrolled.

W-2 Forms
W-2 Forms
View and/or print current and prior
year W-2 forms.
W-2 Forms Instructions
View and/or print IRS instructions that
accompany the W-2 form.

Release Data Locks

Release Data Locks

Release the users data locks if you
receive a locked record error
message.
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e From the Benefits Payments Functional Area, click on the W-2 Forms Instructions
Quick Link.
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Overview | Working Time | Benefits Payment | Employee Search | Personal Information

... Record Working Time > Working Time Nav > Record Working Time > Benefits S e
Payments Nav > W-2 Forms Instructions | History, Back Forward
b
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State of Utah — Employee Self Service — Print W-2
Instructions

Click on a link below to open the W-2 instructions for that year in the Adobe
Acrobat Reader. You can print the instructions from within the Acrobat Reader
by clicking on the printer icon in the toolbar just above the instructions.

e Click on the Year for which you want instructions.
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Notice to Employee

Refund. Even I you do not have 1 file 3 tax retum, you
shouid flie to get 3 refund If box 2 shows federal income
tax withh2Ia of If you can take the eamed Income credt

Eamed Income credit (EIC). You must flie 3 tax retum
If any amount Is shown In box 3.

You may be abie 1o take the EIC for 2007 If ()
you do not have a qualifying chiid and you 2amed less
than $12,580 ($14,590 If mamed fiing jointly), (3) you
have one quaiifying child and you eamed less han
$33.241 (535,241 I mamied fliing jolntly), or (c) you have
more than one qualifying chikd and you 2amed 'ess than
$37.783 (539,783 ¥ married filing jointly). You and any
quaifying chilaren must have valla social securty
numbens (SSNs). You cannot take the EIC If your
Investmant income is more than $2,200. Any EIC that is
more than your tax labllity I8 refunded to you, but
only If you flle a tax retum. If you have at l2ast one
qualfying chikd, you may gat as much 3s $1,712 of the
EIC In advance by compieting Fomn W-5, Eamed
Income Credit Advance Payment Carzfcate, and ghving
It to your empioyer.

e The Instructions are displayed in a new browser window. From there you can Print

Clergy and religious workers. If you are not subject to
social security and Madicare taxes, see Pubilcaton 517,
Soclal Sacurity and Other Information for Members of
the Clergy and Rellgious Workers.

Corrections. ¥ your name, SSN, or adaress is Incomact,
comect Coples B, C, and 2 and ask your employer 1o
comect your employment record. Be sure o 3sk the
empioyer to flle Form W-2¢, Comected Wage and Tax
Statament, with e Social Securty Administration (SSA)
to comrect any name, SSN, of MonN2y amount efror
reported to the SSA on Form W-2. If your name and
SSN are comect but are not e same as shown on your
social secunty card, you should 3sk for 3 new card at
any SSA office or call 1-800-772-1213.

Credit for excass taxss. If you had more han one
empioyer In 2007 and more tan $5,045.00 In sociadl
security ang'or Tler 1 raliroad retirement (RRTA) taxes
were withheld, you may be abie to claim a creds for he
excess against your federal Income tax. If you had more
than one rairoad employer and more than $2,831.401In
Tier il RRTA tax was wihaid, you also may be able to
ciaim a credit. See your Form 1040 or Form 1040A
Insiructions and Pubiication SOS, Tax Withholding and
Estimated Tax.

(Alsc ses Instructions for Employes ca the back of Copy C.)

or Save the instructions by clicking on the appropriate icon.

o Close the browser when you are finished.




