NOMINATION AND SELECTION FORM    Check if this is the department’s final selection

Governor’s Award for Excellence
Award Year January 2014 through December 2014

Department:   Click here to enter text.

Please select the award category.  The accomplishments achieved should have substantially taken place during the 2014 calendar year, except in the category for Outstanding Public Service, which may have taken place over a number of years.  Only one category may be selected.

	☐  Heroism					  ☐  Leadership
	☐  Humanitarianism				  ☐  Energy and Environment
	☐  Innovation and Efficiency			  ☐  Outstanding Public Service


[bookmark: _GoBack]Name of Individual or Team:   Click here to enter text.
If this is a team award, please give the team a descriptive name and ensure that all team members are listed in the narrative.  Add department name next to the team member’s name if from another department.

Department and Division:  Click here to enter text.

Work Address/City/Zip:   Click here to enter text.

Phone # of Individual or Name/Phone # of Team Point of Contact:    Click here to enter text.

Name and Phone # of Nominator:      Click here to enter text.

Nominations should include a description of the achievement and the names of the individual or team members.  Submit this form and all supporting documentation to the department’s selection team.  
  

If this nomination is the department’s final selection for the Governor’s Award for Excellence, obtain the following signatures and write a summary narrative of 250 words or less on the following page.


_________________________________________		____________________________________
Department Head or Designee					Date


_________________________________________		____________________________________
HR Director							Date



The completed form must be submitted to the department’s HR Director or designee by March 20, 2015.  

This page is to be used only for the individual or team who is selected by the department to receive the Governor’s Award for Excellence.

Achievement Narrative for the Department’s Final Selection

Please use the space below to write a brief narrative detailing the individual or team achievement(s) as it relates specifically to the criteria for the selected award category.  This narrative should be no longer than 250 words and should not be a biography of employee work history.  Incomplete nominations or those with lengthy narratives may be returned for completion or editing. This narrative will be shared at the Governor’s Award Ceremony.  To ensure easy readership, please type your response.

Click here to enter 250-word narrative for the department’s final selection.


If this is a team, please list all members below and verify name spelling.  Include the department name if an employee is from another department. 

Click here to enter names of team members.  Please make sure names are spelled correctly for the award certificates
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