Employee EIN: Click here to enter text.
Employee Name: Click here to enter text.
Agency: Click here to enter text.
Type of Market Bonus*: Click here to enter text.
Does Payment need to be split up: Choose an item.
If YES please explain: Click here to enter text.
Amount**: Click here to enter text.
Pay Period End Date: Click here to enter a date.
Market Based Bonus Justification: Click here to enter text.

Agency Approver Name & EIN: Click here to enter text.
Market Based Bonus
Request & Approval Form
Market Based Bonus Checklist


*Market Based Bonuses may be accompanied by supporting documents
**Maximum bonus is $4,000 per pay period with an annual maximum of $8,000
Agency Approver Signature:					Date: Click here to enter a date.

DHRM Comp Approval Name:  Click here to enter text.
DHRM Comp Approval Signature: 				Approval Date: Click here to enter a date.

Fax or email completed forms to Michael Jenson at 801-538-3081 or mjensen@utah.gov 



DHRM Checklist
☐		        ☐		  	   ☐ 		       ☐
Ready for Payroll Entry (wage type 1151)
DHRM Compensation Team Review and Approval
Meets Market Based Bonus Criteria
HR Field Office Review


